<Letter Head>

To,
The Member Secretary
GIDC Education Society (GES)
Block No. 3, 4, 5, Udhyog Bhavan,
5th Floor, Sector 11,
Gandhinagar – 382011



Subject: Quotation cum Scope of Work for Auditor (CA) Financial Years: 2025-2026, 2026-2027 & 2027-2028



Dear Sir/Madam,

We hereby submit our quotation along with the scope of work for providing professional services as Auditor (Chartered Accountants) for GIDC Education Society, Gandhinagar and GIDC Degree Engineering College, Abrama, Navsari for the three financial years 2025-26 to 2027-28.

Scope of Work: 
1. Audit of Accounts:
· Conducting audit of GIDC Education Society, Gandhinagar and GIDC Degree Engineering College, Abrama, Navsari.

2. TDS, GST & Other Taxation Compliance:
· Filing of TDS returns related to salary, professional fees, contractors, consultancy, etc.

· Preparation and issuance of Form 16/16A in compliance with the Income Tax Act, 1961.

· GST-related processes (offline/online): generation, submission, documentation, and communication.

· Filing of GST returns with reference to payments made.

· GST TDS related compliance including return filing.

· Renewal procedures for 80G, 12AA, FRC, CSR1 etc.

3. Liaison & Correspondence:
· Corresponding with state/central government departments under the Gujarat Public Trust Act, 1950, Income Tax Act, 1961, and GST Act as and when required.

4. Appeals and Assessment Proceedings:
· Attendance and representation in Income Tax, TDS, GST appeal/ assessment proceedings.

· Additional charges applicable for such services on prior approval, if required.

5. Verification & Attestation of Documents:
· Verification and attestation of documents such as Utilization Certificates and other certifications required by AICTE, GTU, FRC, DTE, SSIP, PMKVY, CSR, etc.



Financial Quote:

	Sr. No.
	Professional Fees (Rs.) Per Financial Year*
	GST 
	Total Amount (Rs.)

	1
	
	
	


* Financial Year 2025-2026, 2026-2027, 2027-2028

We request you to kindly consider our quotation and grant us the opportunity to serve your esteemed organization.

Thanking you,
Yours faithfully,

[Your Name]
[Your Firm Name]
Chartered Accountant
[Other Details – Email, Phone, Address, PAN Number/GST Registration Number etc.]
Note:
· Please be advised that the quotation must be submitted via Registered Post or Speed Post only. Also, clearly mention on the envelope: “Quotation – Do Not Open This Cover”
· GES reserves the rights to accept or reject any or all quotations in part or full, without assigning any reason thereof and without any liability to the GES.
